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Summer is definitely here!  I hope everyone is getting a chance to enjoy this beautiful weather, but please 
stay safe as many of you will be vacationing with your families over the next few months.   
 
The Personnel Cabinet has been very busy as we have recently welcomed the IBM staff to our facility and 
have already begun setting the groundwork for our commencement of KHRIS.  Currently we are in the 
process of reviewing and signing off on the project preparation materials IBM is contracted to provide us. 
Once we are in agreement on the project approach, we will begin the blueprint phase of the process.  We 
will keep everyone updated as progress is made. If you have questions please feel free to contact myself or 
Latonia Dooley, the KHRIS Project Manager, at 564-4690x4200. 
 
New Employee: 
I am very happy to announce that Larry Gillis joined our cabinet on 6/1/07 as my Assistant Director.  Larry 
came to us from the Cabinet for Health & Family Services, as an Assistant Director in the Office of Human 
Resource Management, Department for Personnel Administration.   Larry will be primarily working on the 
KHRIS project in addition to drafting a policies and procedures manual for the cabinet. We are very grateful 
to have him with us. Larry will serve as the Functional Lead for the KHRIS project, ensuring the seamless 
implementation of all components for the functional areas.   
 
Management Change: 
I am also pleased to inform you that as of 06/01/07, the Department for Personnel Administration’s Deputy 
Commissioner, Barbara Barnes, assumed the additional responsibility of Director of the Division of Staffing 
Services, Department for Personnel Administration.  She is already making great progress and we all look 
forward to working with her in this new role.  
 
Thank you,  



Governor’s Wage Equity & Increments: July 1, 2007 
 
Effective July 1, 2007, the continuation of the Governor’s Wage Equity Plan will adjust the salary schedule 
by an increase of 3.322%.  The salaries of those employees who are below the new minimum will be 
increased to the new minimum.  In addition, any employee, other than interim employees and employees 
not on initial or promotional probation whose salary is less than five (5) percent above the new entry level 
wage of his or her pay grade, shall have his or her salary increased to five (5) percent above the new entry 
level wage, effective July 1, 2007.  Additionally, beginning July 1, 2007, annual increments will be salary 
based as follows: 
 
IF ANNUAL SALARY IS:    INCREMENT AMOUNT IS: 

UNDER  $30,000.00     $1,350.00 

$30,000.01  -  50,000.00    $1,200.00 

$50,000.01  -  60,000.00    $1,000.00 

$60,000.01  -  80,000.00    $  600.00 

$80,000.01  AND ABOVE    $  400.00 
 
On or about June 28, 2007, the Personnel Cabinet will generate two lists of employees.  One list contains 
employees who are eligible for Wage Equity increases; this list is a ‘from-to’ list and is based on data from 
June 28, 2007.  The other is the Annual Increment Listing.  If employees are to be lined off because of 
conflicting actions, be sure to line off those employees receiving both Wage Equity and an Annual 
Increment/Promotional Increase from both lists. 
 
Those employees shown on the Governor’s Wage Equity Listing who are receiving an annual increment or 
promotional increase effective July 1, 2007, will be denoted on the list with I (Increment) or P (Promotional 
Increase) on the right side of the page.  Their new salary from Wage Equity will be used as the salary on 
which their increment is calculated.  These employees will be marked on the Annual Increment Listing with 
an asterisk (*) to the left of their current salary denoting this as their adjusted salary from Wage Equity 
process.  These lists will need to be returned to Mike Rice, Personnel Cabinet, 200 Fair Oaks Lane, Room 
531, by close of business, Tuesday, July 10, 2007.   
 
For questions regarding the list of eligible employees, please contact Carolyn Bruce, Processing & 
Records Branch Manager, at 564-6873, extension 4126.  For questions regarding Wage Equity, contact 
Mary Elizabeth Harrod, Director, Division of Employee Management at 564-6464. 
The salary range will be determined at the time of the employees’ annual increment date.   
The calculations for processing a personnel action that will include the employees’ annual  
increment are as follows: 
  
Range                           Annual           Salaried           Hourly            Hourly             Salaried 
                                    Amount       37.5 and 40.0        37.5               40.0                 WF 21  
  
           .00 – 30,000        1,350    =     112.50              .693                 .650                128.58 
30,000.01 – 50,000        1,200    =     100.00              .616                 .577                114.30 
50,000.01 – 60,000        1,000    =       83.34              .513                 .481                  95.24 
60,000.01 – 80,000          600     =       50.00              .308                 .289                  57.16 
80,000.01 and above       400     =       33.34              .206                 .193                  38.10 
  
The column ‘Salaried WF 21 PP’ represents the amount for those effective on July 1, 2007  
only for Workforce (51-531) employees in specific classes (0511-0599 and 0700-0799) who  
get paid their annual salary over 21 Pay Periods. 
 

click here to go to Annual Increment Instructions on the Personnel cabinet website.

http://personnel.ky.gov/info/persinfo/annincr.htm


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This table can also be found on the Personnel Cabinet’s Website:  
Personnel Resources/Personnel Information/Salary Schedule. 

click here

http://personnel.ky.gov/info/persinfo/salsch.htm#2007


 
 
 
 
 
 
 

Update to Procedures Manual for Processing Personnel/Position Actions: 
We have made revisions to the checklists and letters from Chapter 5: Disciplinary Letters. Please replace 
these documents in your printed copies of the manual, and refer to them for future disciplinary actions. 
 
Website:  

 
 
 
 
 
 
 

Procedure for Requesting Personnel Files Prior to a Transfer/Promotion: 
Prior to making a job offer to a transfer or promotional employee, an agency HR Director/Manager may 
inquire through email to their Processing contact, as to whether or not their selected candidate has received 
any disciplinary actions. If specifically requested, they may also receive a copy of such actions. 
 

 
 
 
 
 
 
 
 
 
 
 

Change to Request for Exemption process: 
As a result of agency concerns and a request from the Personnel Council; we recently reviewed the 
Exemption Request process to see if improvements could be made. 
 
Effective 06/13/07 the Request for Exemption will not be required for the following personnel actions: 
 
                                                              ACE  Reallocation 
                                                              ERA  Reclassification 

                                      EAA  Return from Special Leave 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adverse Weather REMINDER: 
In February’s newsletter we stated that beginning April 2007, the Personnel Cabinet’s Division of Employee 
Management would be sending out quarterly notices reminding payroll officers/staff to check and deduct (if 
necessary) any balances that have exceeded their four (4) month grace period. It will no longer be allowed 
that balances are left and then deducted at years’ end. 
 
As of April 30, 2007, any 921 time accrued prior to January 1, 2007, should have been deducted from 
employees’ annual and/or comp time balance. Employees’ that do not have sufficient annual/comp time to be 
deducted from will be given leave without pay (LWOP). 
 
Please refer to Chapter 8H (921 Transactions) page 8.36 of the Payroll Manual for instructions on how to 
enter adverse weather used and/or adverse weather made-up.  Please remember that when an employee 
uses Adverse Weather it should be reflected on their timesheet (PTL) with a positive (+) number and when 
made-up it should be reflected on the POT screen as a negative (-) number. 
 
*The PERUPPDQ report, that lists employees Adverse Weather balances, is available on RDS/Documents Direct. If you 
do not currently have access to this report please request that your immediate supervisor contact Gail Cooper or Greg 
McGaughey, Payroll Branch (502/564-6883) to have your access set-up. This report is available after each payroll cycle. 
 

http://personnel.ky.gov/NR/rdonlyres/476D1EB0-5A84-4CC7-A73D-CD4FF8E1DF72/0/pers5s1.pdf

http://personnel.ky.gov/NR/rdonlyres/476D1EB0-5A84-4CC7-A73D-CD4FF8E1DF72/0/pers5s1.pdf


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 


